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EASI’S REPORTS - MAKING COMPLIANCE AND CLOSING EASIER 

This guide was designed to show you how to filter and sort EASi’s accounting and disclosure reports.  
The filtering and sorting choices let you reconcile key accounting values with reference to transaction 
listing type reports (“supporting detail reports”) which contain all of the award and related values that 
will validate the source of the key values. 

To save you time, you can configure EASi’s reports and set them to run as a batch overnight so they are 
waiting for you when you get to the office. Or you can run reports on demand to respond to immediate 
requests for information. The EASi platform also lets you create user-defined reports based on our  
comprehensive set of existing reports as well as build your own from EASi Data.Sources which provides 
more than 100 data elements to choose from.   

WHAT’S IN THIS GUIDE 

The first pages of this guide show the range of reports in the EASi system and how the accounting and 
disclosure related reports can be filtered and sorted to meet you recordkeeping and accounting needs.  

Supporting Detail Reports 

After the introductory section, key value reports and related detail reports are presented.  Key value 
reports display the journal entries needed for your general ledger as well as items that must be 
disclosed in your company’s financial statements. The supporting detail reports give a line item view of 
award details and values.  This view includes totals for the values by column to support or verify the 
source of summarized key values.   

Key Values  

Key values refer to totals for the accounting period that you need to report or disclose according to 
FASB, SEC, and IRS guidelines. EASi provides key values for items such as compensation expense, credits 
against compensation cost due to share forfeitures, deferred tax accrual and reversal and equity 
compensation dilution and disclosures. The restricted stock award reports are comparable to the 
reports for stock options. Keep in mind detail will vary due to the nature and features of these awards. 

Capitalization and Shareholder Information 

The reports in this category are provided for both privately held as well as publicly traded companies. 
For the private company, a complete listing and individual records of the securities held by all 
shareholders can be entered and maintained. You can also create a stock ledger that tracks transfers 
and sales of securities. For publicly traded companies, individual records of the shares involved in all 
public offerings can be entered to create the capitalization tables and shares outstanding for purposes 
the EPS calculation. Shares outstanding for both public and private companies are updated 
automatically for newly issued shares from option exercises or restricted stock award vesting.  
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THE REPORTS MENU SYSTEM 

 

 

  

After clicking on “Reports” the 
above screen displaying all 
report categories appears. 

 

Clicking on the [+] symbol to the left of 
“Accounting” produces the display of all 
reports under the Accounting category. 
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SELECTING INDIVIDUAL ACCOUNTING & DISCLOSURE REPORTS 

The FAS123R Paragraph A240 Disclosure Report (ASC 718-50) 

 

 

 

 

 

 

  

If the “All” filter is selected in 
the “Plan:” box, the report will 
include the detail of options for 
all plans. 

Clicking on the “[+] symbol to the left of “A240 Disclosure Reports” displays all 
reports relating to the  former paragraph A240 of FAS123R (now designated as 
ASC 718-50). A similar arrangement for main report menu items and submenu 
items applies to all reports. 

 

 The report can be restricted to one or 
more specific plans by selecting the 
desired Plans in the drop down box. The 
same procedure applies to “Award 
Type”. 

 

To generate the disclosure report for 
Options, select the link in blue font entitled 
“A240 Disclosure – Option Summary” and 
the screen will change to display the filter 
categories available for this report. 

 

The next step to generate the report is to 
select the date range in the “Report Date 
Range” drop down box. Date ranges are 
entered by the user to coincide with specific 
reporting periods. 

 Specific dates or interim periods 
may be selected using the “From” 
and “To” fields. 
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The FAS123R Paragraph A240 Disclosure Report (ASC 718-50) - Continued 

 

 

 

 

  

The report will appear as shown starting with the “Summary” 
section which includes all awards selected. Scrolling down the 
page below the “Summary” section will display the disclosure 
line items of each award type included in the Summary. 

All reports in the EASi system can be printed in 
PDF format or downloaded to an Excel 
spreadsheet by using the “Print” or 
“Download” selections in the upper left hand 
corner of the report. 

The final step to generate the report 
is to click on the “View Report” link 
in the upper left hand corner of the 
Report Launch Page. 
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The Expense Accrual – Option Awards Report 

 

 

 

 

  

  After selection of one of the report filter 
alternatives the screen will change to 
display the additional sorting choices for the 
report and filter selected as shown below. 

After selecting the sorting choices and 
the desired date range, clicking on “View 
Report” in the upper left hand corner of 
the report launch page will display the 
report as shown on the next page. 

This report was displayed with the 
Department filter choice sorted by Plan 
(2002 Stock Option Plan and ALL Awards) 
for the 4th Quarter of 2010. 

Note that the date range and sorting and 
filtering choices are displayed 
immediately below the main report title. 



 

- 9 - 
 

The Expense Accrual – Option Awards Report - Continued 

 

 

 

 

Subtotals of the columns are displayed for each 
Department and the Grand Totals are displayed 
by scrolling down to the bottom of the page as 
shown below. 
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ACCOUNTING REPORTS & SUPPORTING DETAIL 

The preceding pages show two of the main report categories, how individual reports can be selected 
and the different filtering and sorting features available. What follows are examples of specific 
accounting reports and detail reports which list all of the awards and related values that tie to the key 
values  in the main accounting report.  

Detail reports let you verify the source of key values such as total period compensation expense, 
deferred tax and APIC accruals and the reversal of appropriate values upon settlement or forfeiture of 
the awards. EASi also gives you detail reports regarding disclosure line item values that must be 
disclosed in the financial statements. Detail reports include the A240 (ASC 718-50) Summary reports, the 
Common Equivalents reports which summarize the calculation of equity award dilution using the 
Treasury Stock Method and all other reports which generate values that must be disclosed.   

Accounting Entries – Options – By Department (Expense) 

 

 

 

  

 As indicated above, the award or awards 
comprising the compensation expense for the 
accounting department for the second quarter of 
2008, for options granted under the 2002 Stock 
Option Plan are listed on the Option Grants – 
Expense Accrual – by Department report. The 
award detail report supports the figure shown in 
the Accounting Entries – Options report filtered 
for the Accounting Department. The Accounting 
Entries reports can be displayed for 
departments, subsidiaries and other groups or 
units in the company as well as for the overall 
company. 
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Compensation Expense - Deferred Tax Accrual 

 

 

 

  

The $78.91 deferred tax value shown on the 
Accounting Entries report is derived from the 
multiplication of the expense for all nonqualified 
options listed in the Option Grant Expense 
report by the statutory tax rate entered in the 
Tax Entity Details table covering the accounting 
period involved. In this case the rate applicable 
for the 2nd quarter of 2008 is 35%. The Tax 
Entity Setup Table is found under the FAS123R 
main menu. 

Accordingly, the expense for the non qualified 
option listed in the expense report is $225.45 
which multiplied by 35% equals the $78.91 
deferred tax accrual value shown in the 
Accounting Entries report. 
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Accounting Entries – Liability Awards – Expense Accrual 

 

 

 

 

 

  

 Drill down capability into the details of 
individual awards can be 
accomplished by clicking on the Grant 
Number blue hyperlink to display the 
Award Detail report shown below. 
This Award Detail report lists the 
valuation method, the accrual 
method, vesting schedule, expense 
recognition by reporting periods, 
exercises and other details needed to 
validate award transactions. 

 The above relationship of key values as 
displayed in the Accounting Entries –Liab 
report to the corresponding value in the 
related supporting “detail” report is a 
theme throughout the EASi system to 
facilitate one facet of the auditing 
function. 
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Accounting Entries – Options - Expirations 

 

 

Accounting Entries – Options - Forfeitures 

 

 

  

 The source of the totals for the journal 
entries for option expirations is found 
in the following report. 



 

- 14 - 
 

Accounting Entries – Option – Exercises 

 

 

Deferred Tax –Options Exercises 
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Deferred Tax – Liability Awards 

 

 

 

Supporting Detail Reports 
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Deferred Tax – Liability Awards - Continued 

 

 

 

Expense & Deferred Tax – Restricted Stock 
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Deferred Tax – Restricted Stock - Vesting 

These reports display comprehensive detail on the transactions affecting the deferred tax accrual and 
reversals from vesting of restricted stock. 
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DISCLOSURE REPORTS 

Report Menu Items – Navigation/Selection 

A240 (ASC718-50) Disclosure Summary 
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Option Activity for Financial Reporting 

 

Option Group Pricing Detail 

 

  

Line items 2) through 14) 
provide the options 
activity detail which is 
customarily presented in 
tabular format for 
financial reporting. 
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Cash Flow Statement Items 

 

 

 

Common Equivalents –Summary (Treasury Stock Method) 

 

 

  

 The amount of cash received from 
exercise of share awards is displayed at 
line 44) in the A240 Disclosure Report – 
Option Summary. This value is to be 
included as a cash inflow in the 
Financing Activities section of the Cash 
Flow Statement as well as the tax 
benefit realized from option exercises 
displayed on line 45. 

The Summary section of this report includes the 
values for all dilutive awards for the period 
selected in the date range. For ease of auditing, 
the details of the individual awards types that are 
included in the summary are listed below the 
summary. 
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Common Equivalents –Summary (Treasury Stock Method) - Continued 

 

 

Common Equivalents Dilution Summary - Supporting Detail Report 
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Proxy – Executive Compensation & Plan Details 

 

The proxy reports are displayed with the values and format specified in the most current SEC Staff 
Bulletin.  Selected samples of these reports are displayed below: 

 

  

The columns for non equity related 
compensation have been included 
to facilitate download and entry of 
this detail to complete the table. 
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Proxy – Executive Compensation & Plan Details - Continued 
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Section 16 Form Filings  

The following reports show the transaction detail captured by the EASi system for individual participants 
who are identified as Insiders and required to report on their transactions in the company’s securities. 
This information can be downloaded for use by the issuing company’s internal or other external Section 
16 filing system or for transfer to EASi’s Section 16 filing program. 
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CAPITALIZATION & SHAREHOLDER DETAILS 

Capitalization Table Details 

This report displays the transactions affecting common stock outstanding in chronological order by 
transaction date. 

 

 

Capitalization Table Summary 

The authorized and outstanding shares of securities issued by the user are displayed in this report 
together with share transactions affecting outstanding shares and the total issuance proceeds and 
repurchase cost. 
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Common Stock Outstanding 

Transactions affecting common stock outstanding are displayed in chronological order with the running 
total of outstanding in the right hand column. 

 

 

Ownership Percent Summary Report 

This Ownership Percent Summary Report is provided for the privately held company. The launch page 
for this report lets you choose to display the total outstanding shares of options held by the listed non 
employees and employees if desired. 
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Stock Ledger 

The stock ledger is automatically updated for security transactions entered in the system. This is a 
feature designed for the privately held company for which shares purchases and securities issued as a 
result of award settlements are assigned a certificate in the security record and tracked. 
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